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Notepad 
 

Module 1 - Different Components of Notepad 
 
Definition 
 
Notepad is a basic text editor that comes pre-installed on Microsoft Windows    
operating systems. It allows users to create, edit, and view plain text files. 
Notepad does not include advanced formatting features like font styles, sizes, or 
images. It’s primarily used for simple text creation, writing code (e.g., for 
programming), and working with text-based documents. 
Its simplicity makes it fast and lightweight, and it's often used for quick notes, 
basic scripting, or editing configuration files. 

 
Extension of Notepad 
 
The default file extension for Notepad files is .txt. This represents a plain text 
file without any special formatting or features, and it can be opened by other 
text editors or programs as well. 

 
Why we used Notepad 
 
Notepad is used for a variety of simple tasks because of its lightweight, 
straightforward, and no-frills interface.  
Some common reasons why people use Notepad include: 
 Basic Text Editing: It’s perfect for creating and editing plain text without any 
formatting. It’s great for jotting down quick notes or writing simple lists. 
 Coding: Notepad is often used by programmers to write code in languages like 
HTML, CSS, JavaScript, and more. 
 File Editing: Notepad is useful for editing configuration files (like .ini, .bat, 
.txt, .csv, etc.) on Windows, which often require simple text input without extra 
formatting. 
 Note-taking: It’s a handy tool for quick note-taking and keeping reminders 
because of its speed and simplicity. 
 

Methods to open Notepad 
 
Four different methods to open Notepad on a Windows computer: 
 
1. Using the Start Menu (Search): 
• Press the Windows key or click the Start button. 
• Type Notepad in the search bar. 
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• Click on Notepad in the search results to open it. 
2. Using the Run Dialog: 
• Press Windows key + R to open the Run dialog. 
• Type notepad and hit Enter or click OK. 
• Notepad will open immediately. 
3. Using the Context Menu (Right-click on Desktop): 
• Right-click on your Desktop or inside a folder. 
• Choose New > Text Document from the context menu. 
• This will create a new text file that you can open in Notepad. 
4. Using File Explorer: 
• Open File Explorer (press Windows key + E). 
• In the address bar, type notepad and press Enter. 
• This will launch Notepad. 
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• Menu Bar: The Menu Bar contains various menus that provide options for file 
management, editing text, and configuring settings. 

• Toolbar: Notepad traditionally does not have a dedicated toolbar, but in some 
versions, there are simple icons at the top of the window to perform common 
actions (such as creating a new document, opening a file, saving, or printing).  

• Text Area (Editing Area): The Text Area is where you type or paste text. It is 
the main part of Notepad and allows you to write or edit plain text documents. 

• Status Bar: The Status Bar (located at the bottom of the Notepad window) 
provide additional information. 

• Scroll Bar: The Scroll Bar (horizontal or vertical) allows you to navigate 
through large documents. If a document is too long to fit in the window, you can 
use the scroll bars to move through the text. 
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Interface of Notepad: 
 
 
 
 

 


