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Recording NPS (National Pension System) Process in Tally ERP 9

What is NPS?

The National Pension System (NPS) is a retirement savings scheme sponsored by
the Government of India. Employers contribute a specified amount to the NPS
account of employees. This contribution needs to be accurately recorded in the
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company's accounting system, such as Tally ERP 9.

Steps to Record NPS in Tally ERP 9

Step 1: Enable Payroll in Tally ERP 9

Go to Gateway of Tally.

Press F11: Features.

Press F1: Accounting Features.
Set Maintain Payroll to Yes.
Accept the screen.

Step 2: Create Pay Head for Employer's NPS Contribution

Go to Gateway of Tally > Payroll Info. > Pay Heads > Create.
Name: Employer's NPS Contribution.

Pay Head Type: Employer's Statutory Contribution.

Under: Current Liabilities.

Affects Gross Salary: No.

Type of Calculation: As Computed Value.

Calculation Period: Months.

Compute on: User Defined Value.

Calculation Type: On Current Earnings.

.Effective Date: Provide the effective date.

.NPS Rate: Enter the applicable rate or the.amount.
12.Rounding Method: Normal Rounding.

13. Accept the screen.
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MBA Step 3: Create Employee Master

Ent
e Go to Gateway of Tally > Payroll Info. > Employees > Create.

Name: Employee Name (e.g., John Doe).

Under: Employee Group (e.g., Sales Department).
ROV L4, Designation: Sales Executive.

- 5. Date of Joining: Provide the joining date.

. NPS Account Number: Provide the NPS account number.
~Many moregy Accept the screen.
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Test Series Step 4: Define Salary Details

. Go to Gateway of Tally > Payroll Info. > Salary Details > Create.

. Select Employee: John Doe.

. Define Pay Heads: Basic Salary, Employer's NPS Contribution, etc.
. Enter the amount/details.

. Accept the screen.
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. Go to Gateway of Tally > Payroll Vouchers.

. Select F2: Date and enter the payroll processing date.

. Press Alt + A for Auto Fill > Select Salary > Provide the required details.

. The payroll will automatically compute the Employer's NPS Contribution based
on the defined rates.

5. Accept the screen.
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Step 6: Record NPS Payment

— Banking &
LLLELUN 1. Go to Gateway of Tally > Accounts Info. > Ledgers > Create.

. Name: NPS Contribution.

. Under: Current Liabilities.

[y R4, Accept the screen.

ervice

Step 7: Record NPS Payments

I

. Go to Gateway of Tally > Accounting Vouchers > F5: Payment.
m State ,G°"t- 2. Select the Bank/Cash Ledger (e.g., Bank of India).
Services Date: Provide the payment date.
Debit: NPS Contribution (amount will auto-fill-based on payroll).
Credit: Bank/Cash Ledger.
Enter the details of the NPS payment reference (e.g., NPS Challan number).
Accept the screen.
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Entrance Employer's NPS Contributions

To understand how to process Employer's NPS Contributions with these Calculation
Types, let us consider three scenarios.
Railways & Metro
S LICEERN | | With the Calculation Type - As Computed Value
2. With the Calculation Type - User Defined Value
~.Mmany moreg3 with the Calculation Type - Flat Rate
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Test Series Scenario 1: Calculation Type - As Computed Value
Step-by-Step Process:

1. Create Pay Head for Employer's NPS Contribution:
o Go to Gateway of Tally > Payroll Info. > Pay Heads > Create.
o Name: Employer's NPS Contribution.

o Pay Head Type: Employer's Statutory Contribution.

o Under: Current Liabilities.

o Affects Gross Salary: No.

o Type of Calculation: As Computed Value.

o Calculation Period: Months.

o Compute on: User Defined Value.

o Calculation Type: On Current Earnings.

o Effective Date: Provide the effective date.

o NPS Rate: Enter the applicable rate (e.g., 10%).

o Rounding Method: Normal Rounding.

o Accept the screen.
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_ Process for - NPS Contribution
From (blank for beginning) : 142013
Central Govt. To (blank for end) - 3042013
Service Employee Category : Primary Cost Category
Employee/Group - 4 All ltems
Payroll Ledger 8 NP5 Payable
i State Govt.
Services
2. Example:

o Basic Salary: Rs. 50,000
A W\'"A - NPS Rate: 10%
= Entrance

3. Payroll Processing:

Enticnce K Employer’s NPS Contribution = Rs. 50,000 * 10% = Rs. 5,000
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Test Series

Payroll autotill (NP5 contribution)

Account . NPS Payable
Lur Bai. .00 Cr

Particulars Amount
c B s E Primary Cost Categony 1037700 Cr
Employes A S00.00 D
= Empboyer MPS @ 10% 2,500,000 Dr Cor Bal' 2,600.00 Or
Employes B 987.00 Dr
Empboyer MPS @ 10% S67.00 Dr Cor Bal S67.00 Or
Employse C 2,640.00 Dr
Employer NP5 & 10% 2E10.00 Dr Cor Bal' 2LE10.00 Dr —
Employee D 2,800.00 Dr
I c s E Empioyar NP5 & 10% 2,800,00 Dr Cor Bal 2800.00 D
@, Employes O 1.500.00 Ov
- Employer NP'S @ 10% 1,500,00 Dr Cor Bal: 1,500.00 Dr

MNarratkon ——— i T S e

— Bonking &  [isiataiisadtith et —
nsurance i

Scenario 2: Calculation Type - User Defined Value
Step-by-Step Process:

Central Govt.
ervice
1. Create Pay Head for Employer's NPS Contribution:

o Go to Gateway of Tally > Payroll Info. > Pay Heads > Create.
o Name: Employer's NPS Contribution.

m State _GOVf- o Pay Head Type: Employer's Statutory Contribution.

CLALLEN . Under: Current Liabilities.

o Affects Gross Salary: No.

o Type of Calculation: User Defined Value.

it LAW o Calculation Period: Months.

O PP o Effective Date: Provide the effective date.

o Rounding Method: Normal Rounding.

o Accept the screen.

MBA

Entrance

2. Example:

o Basic Salary: Rs. 50,000
Railways & Metrofy NPS Rate: 10%
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Test Series 3. Payroll Processing:
o During payroll processing, you will manually enter the NPS Contribution amount
as Rs. 5,000 (10% of Rs. 50,000).

Payrall ¥
Fl-Mdar-2011
Tharsday
Payroll autefill (NP5 contribution)
Account - HPS Payable
Cor Bal &80 Cr
Particulars A it
= Primary Cost Categary 4,700.00 Dr
Employee & 3,200.00 Dr
Employer HPS @ 10% 3,200.00 Dr Cur Bal 3,200.00 Dr
Emplayee B 1,500.00 Dr
Employer HPS @ 10% IIIETICT] Or Cor Sal 1,600.00 Or
— Banking &
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Pay Period : 1-Apr-2013 to 30-Apr-2013
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Scenario 3: Calculation Type - Flat Rate
Step-by-Step Process:

I

i State Govt.
LLALLEN 1. Create Pay Head for Employer's NPS Contribution:
o Go to Gateway of Tally > Payroll Info. > Pay Heads > Create.
o Name: Employer's NPS Contribution.
it LAW o Pay Head Type: Employer's Statutory Contribution.
S YT o Under: Current Liabilities.
o Affects Gross Salary: No.
o Type of Calculation: Flat Rate.
o Calculation Period: Months.
o Effective Date: Provide the effective date.
SULLEEAN Rate: Enter the flat amount to be contributed each period.
o Rounding Method: Normal Rounding.
o Accept the screen.
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Test Series

| Fayron [ IN-Mar-2011

Thasrsday
Payroll sutofill (NP5 contribution)
Account - MPS Payable
Cow Bal 0.0 Cr
Particulars Amount
c B s E Primary Cost Category 4,300,060 Dr
Employes & 600.00 Dr
= Employer HPS @ 10% 2,600.00 Dr Cor Bal 2,600.00 Dr
Employee B 1,700.00 Dr
Employer MPS @ 10% 1,700.06 Dr Cor Bal 1,700.00 Or
% ICSE
Haraton el
. Pay Perigd - 1 =203 bo 30 =203
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Central Govt. W Flat Rate: Rs. 5,000 per month

ervice

3. Payroll Processing:
m State .G°"' o Employer’s NPS Contribution will be a fixed Rs. 5,000 per month, irrespective of
Services WS employee's earnings.
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Salary [Fefails AlReralion ABLC Compan 1rl + M
Harre Employee B
Undar Accounts
{+ Primasy)
Salary Details
Effactive Pay Hoad Rate | Par Pay Head Type Calculmion Type Computed {n
From
1-8pr- 213 Copy From Parent Value
Basic Pay 10, 000.00| Wonths| Eamings for Employess On Atendance
House Rent Allowance Earnings for Employess As Compuied Value Basic Pay
Conveyance B00.00) Months| Eamnings for Employess Fiat Rite
Bonus Eamings for Employess Az Usar Deflned Yaloe
Coantean Dadwtion Deducrions From Employess| Ax Uner Dedined Vidoe
Creprtime 110.00| Hrs | Earnings for Employees On Production
Prodessional Tax Emplopees” Stamitory Deduciiony| As Compured Value| On Corrent Eamings Total
Reimbursemoent Reimb io Employ As User Defined Ve
Variable Pay Earings for Employess Az Uper Dedined Vil
Gratuity Gratuity
Salory Advance Deduction Loans and Advances Az Uger Dedined Vidor
Employees’ EPF Deduction & 12% Emplopees’ Stawfory Deductions| s Computed Value| Basic Pay
Emplayess’ ES1 Deducton & 1.75% Employees” Statuory Dy bong| As Ciompomod Vel [Pk by + o R sy + Cosyaer] + iy
Employees’ NP S Deduction g 10% - Tier| Emplopees’ Staiufory Deductions| s Computed Value Basic Pay
Incoma Tax Employess’ Statutory Dedurilons| As Per o Tie Siab
Employer EP5 @ 8.33% Employer's Stamevy Contribufons| As Computed Value Basic Pay
Employar's EPF & 3.67% Employer's Statuiory Contribasions| As Computed Vialue| Sl 5 Duibcks § 0 - Dnplopr [ B LN
4.15% sk (o o arnered Vilue, s by + R R ooy + [amepaics] « (e
Employer MPS @ 10% 1,700.00
Accept ?
Xas or No
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