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7th – Active & Passive Voice 

Read these sentences.  
• He painted a picture.  
• A picture was painted by him. 
Both the sentences have the same meaning but have been constructed  
differently. In the first sentence, the highlighted verb indicates that the subject 
(he) did the action. In the second sentence, the function of the verb is to show 
that the subject (a picture) was acted on. 
The verb that expresses that the action is carried out by the subject is said  
to be in the active voice. The active voice is used when the agent or the  
doer is to be made prominent.  
The verb that expresses what is done to the subject is said to be in the  
passive voice.  
Let us revise the rules of conversion from active to passive voice.  
1. The positions of the subject and the object of the active verb are 
interchanged. The subject of the verb in the active voice is made the object of 
the verb in the passive voice.  
2. In the passive voice, the preposition by is added before the    object.  
3. The number of the verb is changed according to the number and person of the 
subject.  
• He loves me.  
I am loved by him. 
Active verbs followed by a preposition retain the preposition. For example 
1. The students laughed at the clown 
2. The clown was laughed at by the students. 
Not all tenses take the passive form.Study the table to understand how the verb 
is changed into the passive voice form in different tenses. 

Tense Active voice Passive voice 

Simple present He reads a book A book is read by him 

Present Continuous He is reading a book A book is being read by 
him 

Present Perfect He has read a book He has been read by him 

Present Perfect 
continuous 

He has been reading a 
book 

- 
 

Simple Past He read a book A book was read by him 

Past continuous He was reading a book A book was being read by 
him  

Past Perfect He had read a book A book had been read by 
him 

Past Perfect continuous He had been reading a 
book 

------ 

Simple future He will read a book A book will be read by 
him 

Future continuous He will be reading a book ----- 

Future Perfect He will have read a book A book will have been 
read by him 

Future perfect continuous He will have been 
reading a book 

------ 
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7th – Active & Passive Voice 

Study this table to understand how imperative sentences are changed into  
ad by him, the passive voice.  
   Active voice                               Passive voice  
 Take it away.                      Let it be taken away.  
 Do it tomorrow.                  Let it be done tomorrow.  
 • The imperative sentence in the passive voice takes the form—  
           Let + object + be + past participle  
• If the sentence is in the negative, the form is—  
          Let not + object + be + past participle  
  A. Put the verb in the brackets in a suitable passive form.  
1.  The school play (produce) by me this year.  
2.  Snow white (poison) by her stepmother.  
3.   I promise the job (complete) before the  
      deadline.  
Underline the verbs in these sentences and state whether they are in the 
active or the passive voice  
1. They elected him chief.  
2. He has given me his book.  
3. He is known to the teacher.  
4 One should help the poor  
5 She was reading a magazine  
 
Study this table to understand how interrogative sentences are  
changed into the passive voice.  
 

Active voice Passive voice 

Have you finished the project? Has the project been finished by you? 

Who did this? By whom was this done? 

Who hit the ball? By whom was the ball hit” 

 When will they  announce the date of 
the wedding?  

When will the date of the wedding be 
announced?(They is not used) 

The passive voice is used when the person or thing acted is to be made 
prominent. The passive voice is thus preferred when the active form would 
involve the use of a vague pronoun or noun (somebody,they,people,anybody) as 
subject. For example, 
My purse has been stolen. (Someone has stolen my,purse) 
I was asked my name.(They asked me my name) 
I have been invited to the party.(Someone has invited me to the party) 
Change the’ sentences from the active to the passive voice 
1. Have you finished the play?  
2. Do you teach geography? 
3. He was painting a portrait. 
4. He is observing us closely. 
5. I kept him standing for an hour.  
 


